
RISK ASSESSMENT: CODS SEATED REHEARSALS - REHEARSAL VENUE: CREDITON OLD TOWN HALL (COVID-19 Secure) 

Area or people at risk Risk identified re COVID-19 
infection 

Level 
of risk 

Actions required to mitigate risk Action taken 

People: Cast; Visitors; Contact with people within the 
rehearsal space 

H  Chairs to be laid out prior to rehearsal on markings 
and attendees advised not to move them. 

 Any individual who moves during the rehearsal to 
do so with appropriate face coverings. 

 Each member to be asked to complete “personal 
responsibility statement” accepting responsibility to 
adhere to guidance. 

 Members to use own pencils and scores  

 Retain register of attendees for 21 days to enable 
“Track and Trace”. 

 Any member exhibiting any known symptoms of 
COVID-19 is requested not to attend rehearsal. 

 Temperature checks to be taken on arrival and 
anyone with a temperature of 37.8 and over will 
not be admitted. 

 No breaks will be held during the rehearsal to limit 
contact with other individuals. 

 Members to bring own water bottle for personal 
use. 

 Members will have identified chairs and will sit in 
the same place at all times to limit the number of 
individuals they are close to. 

 No costume fitting until further guidance issued. 

 In the event of first aid needing to be administered, 
it is understood that social distancing will not apply 
between the first aider and the person being 
treated. 

 Limit number of attendees as 
per hall guidance (40 if seated, 
18 if moving) 

 Hand gel installed at the hall to 
be used by all cast on arrival 
and throughout 

Visitors attending rehearsals on 
an ad-hoc basis 

H  Visitors to notify Chairman of attendance, providing 
at least 24hr notice to ensure maximum numbers 
are not exceeded. 

 Visitors to be asked to complete “personal 
responsibility statement” accepting responsibility to 
adhere to guidance prior to attendance. 
 

 



     Outside Areas  

Waiting Area – outside hall Contact with people whilst 
waiting to attend / exiting the 
building  

M  Members to wait, adhering to the 2m social 
distancing, using markings on the pavement. 

 Face masks to be worn where 2m distancing cannot 
be adhered to. 

 Members not to arrive any earlier than 7:25pm 
when the doors will be open to enter the hall; 
Doors will be locked at 7:35pm and access after this 
point will only be by contacting the Director. 

 Members to not gather in groups of more than 6 
unless members of the same household. 

 Hall have placed markings on 
the pavement indicating 2m 

   Indoor areas  

Stairwell on entry (entrance 
from High Street) 

A potential congestion point on 
entry into the hall 

H  Face coverings to be worn whilst in the stairwell 
and until seated. 

 Stairwell only used to enter the hall. 

 Adhere to the hall’s guidance 
on one-way system of entry and 
exit of the building. 

Main Hall and Stage Prolonged close indoor contact 
between individuals outside of 
usual social bubble 

H  Chairs will be pre-set by a gloved individual to avoid 
congestion and are not to be moved. 

 Seats are laid out to comply with current social 
distancing guidance (2m x 1m+). 

 If moving from seat members must wear face 
coverings. 

 If a member is asked to change seats, they will 
move their chair and move one at a time to the new 
location. 

 Chairs are to be left in situ at the end of the evening 
and are the responsibility of the hall to clean. 

 Windows are open to allow ventilation and need to 
be left open, as per hall guidance. Curtains cannot 
be drawn across the windows. 

 Hall has limited the number of 
users and the society is to 
adhere to these numbers at all 
times 

Kitchen Kitchen is small and difficult to 
maintain social distancing and 
multiple surfaces  

H N/A  Hall have enforced closure of 
kitchen so will not be in use 

Toilets Limited space for social 
distancing in waiting area; 
Multiple users 

H  One person at a time allowed to leave the hall to 
use the toilets, due to the narrow stairs and only 
one toilet available. 

 Wear face mask when leaving hall. 

 Wash hands thoroughly following use of the 
facilities. 

 Hall have issued guidelines and 
this will be adhered to – please 
refer to hall guidelines on 
noticeboard 



Main Stairwell (exit to toilet 
and Searle Street) 

Congestion on stair well and 
mezzanine area at the end of 
rehearsals 

H  Members to leave the hall, at the end of rehearsal 
in accordance with hall guidance. No one is to 
remain in the hall to speak with the MD or 
producer; this will need to be done once members 
have left the hall. 

 Members will not re-enter the hall via the main 
stairwell (unless on a toilet break). 

 Members are reminded to adhere to the latest 
Government guidance when congregating outside 
the hall at the end of rehearsals. 

 Any member under the age of 16 must be collected 
by a parent, unless prior arrangement has been 
made with the Chairman / Director. 

 Adhere to the hall’s guidance 
on one-way system of entry and 
exit of the building. 

Activities  

Registration Congestion due to people 
arriving at the same time and 
needing to register 

H  Face masks to be worn until in the hall and seated. 

 Individuals to have any subs ready to pay on entry 
or to pay via bank transfer. 

 Registration details to be completed on “Rehearsal 
Form” accompanying “Personal Responsibility 
Statement” prior to rehearsals commencing. 

 

Payment of subs by cash H  Correct money to be paid and placed into pot to 
avoid multiple handling. 

 If requiring change, hand gel to be applied before 
and after taking coins from the pot. 

 Members encouraged to pay via bank transfer. 

 Treasurer to leave cash in pot for 48h post 
rehearsal to limit exposure to any contamination. 

 

Rehearsal Musical Director and Director 
facing the cast and potential to 
walk amongst the chairs 

H  MD and Director to work from the stage where 
possible. 

 If moving between chairs, face covering to be used 
at all times and maintain 2m distance where at all 
possible. 

 

Social distancing when moving 
in rehearsals 

H  Attendees will be required to remain in 2m socially-
distanced seats and wear face coverings when 
entering, exiting or for toilet breaks. 

 Scene-setting/dance (“movement”) not to be 
rehearsed at all during 2020. 
 

 



 Additional risk assessment for “movement” 
rehearsals to be completed for 2021. 

Vapour caused by 
singing/speaking volume 

H  Seating will be arranged in a side-by-side formation 
and no individual will sit face-to-face with another. 

 Attendees will be asked to avoid loud vocalisations.  

 

 


